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INDOT Web Portal — New Company Enroliment and Association
Cities and Counties

Step 1 Enroll a new city or county
To enroll a new city or county in the INDOT Web Portal, follow the steps below:

1. Go to https://netservices.indot.in.gov/iwp/login/login.aspx
2. Click on Complete an organization enrollment form
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For externial nsers thas portal serves the following business
processes: Design Submattal, Federal Aad Application,
Freqgualification of Consultants, Letters of Interest for

Ilesizgn EFP's, Real Estate Docmnent hMlanagement,
Geotechmical Fngimeering Document hlanagement, and
Subcontractor Paviment Tracking.

INDOT Web Portal Login

Currently Supported Browser: IE 6.0

!PIEas_e enter your User [D:

UseriD: |
Do you need to apply for a user account? FComplete a user enrollment form
Do you need to enroll a new organization? [ Complete an organization enrollment form

If wyou hawve any questions or comments regarding this web application,
please contact the INDOT HELP DESK



https://netservices.indot.in.gov/iwp/login/CompanyEnroll.aspx
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3. From the ‘Organization Type’, select City, County or Town and fill out the remaining information.
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Organization Information

* Organization MName: |

* Organization Type: ~
* Main Orgamzation Address:

. City
* ZipCode: Cansultant
* Federal Tax Id: County
Organization Ovner Information I‘SPF'DO
Tawn
*Organization Cwmer First Mame: Wendor
*Organization Owner Last Mame: | |
* Organization COwner Email: | |
Chrganization Cwner Phone | | E | |
* Number: %
* Organization Cwner Title V|

Cirgarization Fax Mumber: |

If you have any questions or comments regarding this web application,
please contact the INDOT HELP DESK
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4, You should see a confirmation screen indicating you will receive a user ID and password via email
within 24-48 hours.

Step 2 Associate with a city or county

After the county or city contact person receives the email, other users* can associate themselves with the
county or city by following the steps below.

* |f there is not an existing user ID, please step 3 for New User Enroliments.

1. Log in to the INDOT Web Portal at https://netservices.indot.in.gov/iwp/login/login.aspx

2. Click on ‘Update Profile’.

ternet Explorer
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ERMS Tasks Menu
Log Out

[Click one of the choices below to continue:
[Main Tasks Links

Design Submittals - FileUpload 2.0

Mew FTP 3.0 i available

Design Subrnittals - Open Client{Consultants & INDOT)

Local Federal Aid (FA-3) Forms(Consultants L ocal Agencies and INDOT)

|Miscellaneous Process Links:

Contract Information Books, Rewvisions and Rewvised Wage Rates
Wiew and Download

|Profile Administration:

Update Profile
Change Password

YWiew or Change Pin NMumber

Select a new process

If yow have any questions or comments regarding this web application,
please contact the INDOT HELP DESK

é ﬂ Inkternet
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3. In the Associated Organizations section, choose the county or city from the ‘Available Organizations’
drop-down list, then click the ‘select’ button.

aintenance - Microsoft Internet Explorer
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4 - Dresign Subnuttals - Open Chent{Consultants & INDOT) CONSULTANTS
68 - Local Federal &1d (FA-3) Forms(Consultants Local Agencies and INDOT) FATOC
87 - Design Submittals - FileTpload 2.0 Hid

Associated Organizations

Available Organizations: Auburn

| - Edwards and Kelcey
P o |

40th Parallel Surveying, LLC
A & F Engineering Co., LLC
A & I Engineering, LLC
ALH Sumeying, Inc.

A5 K. Services, Inc.

ABC Company v!
Ahonmarche Consultants of Indiana LL.C.
Ahsolute Title Services, LLC

|Jsel ABt SREI

Access Waluation, LLC

Accidental Discoveries, LLC T
Accu-Air Surveys Inc Angwer| GREENWOOD |
Accurate Group, Inc, |

ACTION TITLE & ESCROW LLC Angwer|REDS |
Active Emvironmental Services, Inc. Angwer TERRE TOWN |
Adams County Engineer
Advance Concrete products Co ]
Advanced Appraisals, LLC
| IgedAdvanced Engineering Consultants, Ltd. Iy for Pin)
ADVANTAGE APPRAISAL SERVICES
AECOM Technical Services, Inc.
AECOM LISA | Inc. Kraier |EIIEILE |
AECORN, Inc.
Aerial Services Inc.
AERO-METRIC, INC. AnswerROSEDALE |
AEROCON Photogrammetric Services, Inc.
] Aerotek . |'|'l_l_|l'|l_ LinlImr I

AGI Intermational Inc. g

Selected Orgamizations:

4, Click ‘update’ to complete the request.

An email will be sent to the contact person for the county or city requesting approval for the user to
associate with the county or city. The association is not complete until the county or city approves the
request.
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Step 3 Enroll as a new user.
If one does not have an INDOT Web Portal user ID, he must complete a new user enrollment. Follow the

steps below to enroll for a new user ID.
1. Go to https://netservices.indot.in.gov/iwp/login/login.aspx

2. Click on Complete a user enrollment form
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For externial users this portal serves the following business
processes: Design Submittal, Federal Aad Apphcation,
Frequahfication of Consultants, Letters of Interest for

IDesign RFFP's, Real Estate Docmment Management,
Geotechnical Fngineering Docmmment Management, and
Subcontractor Pavment Tracking.

INDOT Web Portal Login

Currently Supported Browser: IEG.0

!F’I_Aaas_e enter your User [D:

UserID : |
Do you need to apply for a user account? FComplete a user enrollment form
Do you need to enroll a new organization? i Complete an organization enrollment form

If you have any questions or comments regarding this web application,
please contact the INDOT HELP DESK



https://netservices.indot.in.gov/iwp/login/CompanyEnroll.aspx
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3. Select the type of user from the drop-down list.

IWP - New User. Enrollment - Microsoft Internet Explorer

© Fle Edt ‘Yiew Favorkes Tools  Help
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: Address |@ https:{/netservices.indot.in. govfiwplogin/Enrallform. aspx

ﬂ [Ndiana Department of TranspOrfationie '

INDOT Web Portal Enroliment Form

@ please read the following instructions before continuing.

¢ * 2 All fields with a star are required in order to be considered for access to the INDOT Yeb Portal.

Once your application has been submitted, it will be reviewed by INDOT and any applicable organization owners. Within

Z
two (2) working days you should receive an email notification a5 to whether your enrollment has been accepted or denied
along with further instructions.

3. Please see the WP user manual for the explanation of user types. The manual is available via the User Manuals link in

the upper right corner of this screen

@ ceneral Information

* Type of User

Consultant
INDOT Ermployee

Local Agency Employee
State Employes
Yendaor

2 @ Internet

@ Done
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4 Check ‘no’ for the prequalification answer.

IWP - New User. Enroliment - Microsoft Internet Explorer

© Fle Edt Wiew Favortes Tools Help
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: Address |@ https: j/netservices.indot.in. govfivwp/logingEnrallform. aspx
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Q [Ndiana Department of Transportation

Firms who perform Engmeermg and Arclitectural and associated services, and fums performme work hsted
n the INDOT Prequalification Manual, must be prequalified.

If you are already prequalified or need to become prequalified, chick "Yes'. If not, please click No'.
OYes @No

If vou require more mformation about prequalification please go here and scroll down to the
"Prequalification’ section: Precual Information

5. Choose the county or city from the ‘Available Organizations drop-down list, then click the ‘select’

button. Then, click ‘continue’.

<2 IWP - New User, Enrollment - Microsoft Internet Explorer
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INDOT Web Portal Enroliment Form

@ General Information

* Type of User “endor

Selected Organizations:

’_ | Rermove
Yiew Details Select

If your organization i3 not present please:
[ Create a new organization ]

* Tour organization of employment | M

* Zip, City, State | || | | |
* Address | |

é O Internet
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6. Complete the Enrollment Form, and then click ‘continue’.

<2 IWP - New User, Enrollment - Microsoft Internet Explorer

© File Edt ¥iew Favortes Tools Help \_J'l*r
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INDOT Web Portal Enroliment Form

@  user Information
* First Mame ‘ |
* Last Name |
* Title Yice President/Section Manager V|
* Phone EX.| |
Fax Mumber
* Email Address
* Email Confirm
* Tour Password
* Confirm your Password ‘ |
[ Back ] [ Continue ]

If youhave any gquestions of comments regarding this web application,
please contact the INDOT HELP DESK

@ é O Internet

4, An email containing the new user name and password will be sent within 24-48 hours.



